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7t October 2025

Dear Parents and Carers,

| am writing to let you know that | have been asked by the Local Authority if | would provide
leadership support for a local primary school that is currently without a Head or Deputy. This
means that for the next 6 weeks | will be spending one day at Ringwood Junior School and four
days in the other school.

| have been asked particularly because | am a long experienced Head and therefore able to step
in at short notice and undertake the full range of responsibilities. Our school is in a really good
position having recently had a successful Ofsted inspection and we have a strong leadership team
who can work collaboratively to ensure the smooth running of the school while | am away.

My one day will vary from week to week according to need and whilst | am not at RJS, Mr Crane,
Deputy Head, will assume my leadership responsibilities in my absence, supported by Mrs
Thornton and Mrs Marriott who are Assistant Heads. | also intend to be at our school during the
evenings when we have Parents’ meetings, PTA meetings and Governor Meetings.

This arrangement will start tomorrow and | will remain in touch.

Yours sincerely,
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Mrs Sally-Ann Evans
Headteacher
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